Massillon Civil Service Commission
Municipal Government Annex
Second Floor
151 Lincoln Way E.
Massillon, Ohio 44646
Telephone: (330) 830-1763; Fax: (330) 830-1764

Email: Civser@massillonohio.gov

OPPORTUNITY FOR EMPLOYMENT

Date of Issue: Sunday, January 8, 2017

NOTICE OF COMPETITIVE EXAMINATION

The Massillon Civil Service Commission will conduct a competitive merit examination for the full-time
position of Firefighter/Paramedic in the Massillon Fire Department. This position pays approximately
$47,594.00 per year plus benefits. The results of this written examination will be used to create a
certified eligibility list.

Day and Date: Saturday, January 28, 2017 Check-in Time: 8:30 A.M. Examination: 9:00 A.M.
Time Limit to Complete Examination: 3 hours

Location: Massillon Recreation Center (Community Room B)
505 Erie Street North, Massillon, Ohio 44646

DUTIES

Firefighter/Paramedics perform fire suppression and emergency medical assistance duties and other
safety related duties as required by the Fire Chief.

FILING OF APPLICATION

Application must be made on forms available in the Office of the Civil Service Commission, Municipal
Government Annex Administration Building (2" Floor), 151 Lincoln Way East (in the Huntington Bank
Building and across the street from the Lions Lincoln Theater in downtown Massillon), Massillon, Ohio
44646; and accessible on the Civil Service commission’s webpage on the city’s website
(www.massillonohio.com) via the “job opportunities” link.

To be eligible for examination, applicants MUST meet all the following qualifications:

e Be at least eighteen (18) years of age but not yet thirty-six )36) years of age
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e Possess a valid driver’s license issued by the applicants state of residence

e Be a high school graduate or has earned a General Education Development (GED)

e Be acitizen of the United States or has legally declared the intention to become a United States
Citizen

e Possess a Firefighter Il Certification issued by the Ohio Department of Public Safety (ODPS)

e Possess a Paramedic Certification issued by the Ohio Department of Public Safety (ODPS)

e Must possess a Certificate of Completion of the Firefighter Physical Assessment Test from an
accredited post-secondary institution in the State of Ohio containing components similar to the
curriculum of Stark State College Fire-Emergency Medical Service (EMS) Academy or Cuyahoga
Community College (Tri-C)

Completed applications must include a copy of your driver’s license; proof of the aforementioned
certifications; and bonus credit if applicable. Application must be submitted to the Office of the Civil
Service Commission no later than Friday 20, 2017 at 4:00 P.M. Applications may only be submitted in the
following manner noted below. Applications not submitted in the following manner will be rejected.

e |n person to the Civil Service Administrator between 8:30 A. M. and 4:30 P.M., Monday — Friday
(excluding holidays) at the Office of the Civil Service Commission. In the absence of the Civil
Service Commission Administrator, applications may be submitted in person to either one of the
two Administrative Assistants in the Mayor/Public Safety-Service Directors’ Office.

e By U.S. Mail, FedEx, and UPS and must be received by 4:00 P. M. Friday January 20, 2017.

There is a $20.00 non-refundable examination fee required that MUST be submitted with the
application. A personal check or money order payable to the “City of Massillon” in the only acceptable
form of payment.

It is the responsibility of the applicant to ensure ALL required documents necessary for exam eligibility,
bonus points, and examination fee accompany the application. Failure to meet all criteria will exclude
the applicant from taking the exam. There will be NO notification to applicants regarding this exclusion.

Applications received after 4:00 P. M. Friday January 20, 2016 will not be accepted.

Firefighter Physical Assessment Test (PAT): Applicants must show proof of having satisfactorily
completed a Firefighter Physical Assessment within six months prior to the date of the written
examination to be eligible for appointment. Physical Assessment Tests are available at Cuyahoga
Community College (Tri-C). Anyone who is scheduled to take the PAT at Tri-C on February 5, 2017 shall
be permitted to submit certification by February 10, 2017 at 10:00AM. Contact Tri C regarding Pat
Course 41505 at 216 987-5429 or 216 987-5060.

Exceptions: If you are a student in a current Ohio Department of Public Safety-certified class by the
filing deadline (Friday January 20, 2017, AT 4:00 P. M.), then copies of the aforementioned certifications
must be filed no later than Friday February 10, 2017 at 10:00 A.M.
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Caution: Applicants will be disqualified if it is found they have made a false statement or concealed any
material fact, or practiced, or attempted to practice any deception or fraud in the application, or in the
examination, or in establishing eligibility.

SCOPE OF EXAMINATION

The written examination will consist of one-hundred and twenty-eight (128) multiple choice questions in
the subject areas of reading ability, mathematical reasoning, map reading, writing ability, human
relations, and reasoning skills.

Use of battery powered or solar non-printing calculators not related to mobile phones are permitted.
There is a three-hour time limit to complete the written examination.

All applicants attaining a minimum passing score of seventy percent (70%) on the written examination
will be placed on an eligibility list ranked according to total score.

Applicants may elect to purchase their own Candidate Orientation Guide for the written examination to
be administered. Applicants may order the “CEB/PST Candidate Orientation Guide” on
http://www.fpsi.com/forms.html.

BONUS CREDIT - DOCUMENTATION & STANDARDS

Armed Forces Veteran’s Preference: An additional credit of twenty percent (20%) of the total grade
scored on the written examination shall be given to applicants who have completed service in the
uniformed services of the United States as outlined in the Section 124.3 (C) of the Ohio Revised Code.
Applicants must file a certificate of service or Honorable Discharge (Form DD 214 — Long Version).
Applicants must submit proof of military service to the Civil Service Commission at the time of
application filing to receive credit. Documentation received after the filing deadline will not be eligible
for bonus point credit.

City of Massillon Residency: An additional credit of ten percent (10%) of the total grade scored on the
written examination shall be given to all applicants who have maintained a permanent residence within
the corporate boundaries of the City of Massillon for a period of twenty four (24) continuous months
immediately prior to the date of the written examination. A credit of five percent (5%) shall be given to
all applicants who have maintained a permanent residence within the corporate boundaries of the City
of Massillon for a period of six (6) continuous months immediately prior to the date of the written
examination. Applicants must submit proof of residency satisfactory to the Civil Service Commission at
the time of application filing to receive credit. Documentation received after the filing deadline will not
be eligible for bonus credit.

Fire Instructor Certificate: An additional credit of ten percent (10%) of the total grade scored on the
written examination shall be given to applicants in possession of a Fire Instructor Certificate issued by
the Ohio Department of Public Safety (ODPS).

Page 3 of 4



Twenty percent (20%) is the maximum total bonus credit available. Bonus credit will only be awarded if
a minimum acceptable score of seventy percent (70%) is achieved on the written examination.

Additional Examinations: Applicants who obtain a minimum score of seventy percent (70%) on the
written examination (prior to bonus credit being included) shall be required to pass a medical
examination, drug screen, psychological evaluation, and oral interview.

APPOINTMENTS AND PROBATIONARY PERIODS

Applicants must be appointed before their thirty-sixth (36%") birthday. All appointments shall be for a
probation period of one year. No appointment is final until the appointee has satisfactorily served the
probationary period. If the service of the probationary employee is unsatisfactory, the employee may be
removed or reduced at any time during the probationary period.

ADMITTANCE TO EXAMINATION — IDENTIFICATION REQUIRED

Applicants who have been accepted for examinations will be admitted to the test site only upon
presentation of their Driver’s License. Applicants unable to present their Driver’s License will not be
accepted for examination.

PROHIBITION OF MOBILE PHONES AND OTHER ELECTRONIC DEVICES

The presence of operating mobile phones, pagers, wristwatches and/or other electronic devices
emitting audible tones to alert an incoming message are prohibited during the examination. Violators
are subject to dismissal from the examination.

ACCOMMODATIONS

Applicants with a disability requiring accommodation at any phase during the testing process must
advise the Civil Service Commission in writing at the time of application to permit accommodations.
Failure to notify the Commission of any disability requiring accommodation after the application
deadline may result in the Commissions inability to accommodate any disability.

EQUAL EMPLOYMENT OPPORTUNITY

The City of Massillon is an equal opportunity employer. All qualified applicants will receive consideration
for employment without regard to race, gender, national origin, age, political affiliation, or any other
non-merit factor.

DRUG FREE WORKPLACE

The City of Massillon is a drug-free workplace

BY ORDER OF THE MASSILLON CIVIL SERVICE COMMISSION
Elaine Campbell, Chairperson; Tony Townsend, Secretary; Margaret Elum, Assistant Secretary
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